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Good Practice Guide


In preparing an application, the Martha McMenamin Memorial Scholarship Committee has developed the attached guidance, which is intended to be of help. 

1) You must complete the application form fully.

2) Summary of rationale for the project under the heading of objectives, methods, plans for dissemination of learning, mid-stage deadlines and completion date should not exceed 1000 words.  You therefore must also state the number of words included in the summary.

3) Ethics and Governance arrangements – applicants should consider whether or not ethical approval will be required in order to do the work.  Please note that ethical approval is not required at the time of application submission.  You should of course ensure that the work proposed is in accordance with the host Trust or employers Governance arrangements.  You should submit evidence to demonstrate this, for example a letter of approval for the proposed project, from the host Trust’s or Employer’s Governance Committee.

4) Benefits - a sound application will include a summary of benefits for the applicant, other staff, patients/clients and the service.  It is imperative that the completed application addresses all of these areas.

5) On occasion, a proposed project is submitted by more than 1 applicant.  In this instance the lead applicant should note this on the relevant application form.  An application form should also be completed by each co-researcher(s)/co-applicant(s).  The co-researcher(s)/co-applicant(s) should note that on their application he/she/they are co-applicants to the lead applicant.

6) The Clinical Research Support Centre (CRSC) may be able to offer advice to applicants working in the HPSS, who intend to undertake a research project.  Applicants are reminded that to avail of this advice they will need to make an appointment with a relevant CRSC staff member and complete a CRSC consultancy request form.  To make the most of this assistance, it is recommended that applicants contact the CRSC as early as possible in the planning process.  

Contact details for the CRSC are listed below, and further information can be obtained on our web pages.

Email:

crsc.info@royalhospitals.n-i.nhs.uk
Tel:

028 9063 5794

Intranet:
www.crscweb.crsc.n-i.nhs.uk
Website:
www.crsc.n-i.nhs.uk 

7) You may find it helpful to seek advice from the Lead for Research and Development within your employing organisation.  Other sources of advice could also include Service/Clinical Leads, within your employing organisations.

8) In developing a costing for your proposal, you are advised to seek financial advice/help.

9) Any costs incurred in advance of the notification of the outcome of your application, is undertaken at your own risk.

10) The application form must be signed and approved by the applicant’s employer at the time of application submission.

11) The Martha McMenamin Memorial Scholarship Committee will endeavour to notify all applicants of the outcome, no later than 4 months of closing date.
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